
Zoom Instructional Guide 
Instructions for Attending Virtually CTC Meetings 

• Locate the proper meeting page by first going to the Meetings and Events | CTC (ca.gov) 
and selecting the meeting type. (Commission, Committee, Workshop, etc.) 

• Meetings are ordered on the page by date. Underneath the meeting header, find the 
Agenda for that meeting and open it.   

• On the first page of any Agenda from any meeting you wish to attend, there will be a 
link that will provide you access to register for that meeting. Each link is unique for each 
meeting. You cannot use the same link twice. The same link can not be used by 
multiple people. 

• Below is an example of a link. This is not the actual link to be used. 

• A registration link may also be listed under the header for that meeting. The below 
registration link is an example. It is not clickable and can not be used to access any 
meeting. 

• Click on the appropriate registration link from the relevant Agenda. A reminder that 
links are unique for each meeting. None of the links in the instructional document are 
clickable. They are all examples.   

https://catc.ca.gov/meetings-events


Zoom Instructional Guide 
Getting Started: 

• Click the Registration Link provided and register for the scheduled Zoom Webinar. 
o Note: Be sure to fill out all required fields marked with an asterisk before 

selecting “Register and Join” 

• Once successfully registered, a confirmation email will be sent to your registered email 
address.   

• To join the webinar, select the “Join Meeting” button, or link below. 
• Note: Each attendee is provided a unique link, do not share this link with others. 



• After selecting “Join Meeting”, you will be redirected to the following page. Select 
“Open” to join the meeting. If you don’t see that pop up, select “Launch Meeting” 
below. 

Note: In order to listen and participate, an audio option must be selected. 



Participating in the Webinar 

• Once you have successfully joined the webinar, you will automatically be placed on 
mute by the meeting organizer. 

• On the bottom of your screen you will see your Zoom control panel. There you will find 
the hand raise feature as well as the Q&A tab. 

• Should you have any questions or comments please send them through the “Q&A” tab, 
or use the hand raise feature and you will be called upon to comment. 


