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The following checklist includes the information and documentation needed to complete 
the 2027 Active Transportation Program application. The purpose of this checklist is to 
assist applicants in gathering the data and documentation needed to complete the 
application. It is not an exhaustive list of the details needed to complete the application 
narrative. Applicants should refer to the applicable scoring rubric for more information 
on the application narrative. This is intended as an internal document for applicants 
and does not need to be submitted as part of the project application. 
 
 
Application Types:  

Large Infrastructure Projects with a total project cost of greater than 
$10 million Large Infrastructure + Non-Infrastructure 

(Combination Project) 

Medium Infrastructure Projects with a total project cost of more than 
$3.5 million and up to $10 million Medium Infrastructure + Non-Infrastructure 

(Combination Project) 

Small Infrastructure Projects with a total project cost of $3.5 million 
or less Small Infrastructure + Non-Infrastructure 

(Combination Project) 

Non-Infrastructure  Standalone Non-Infrastructure projects 

Plan Plan only projects 
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STATE OF CALIFORNIA  CALIFORNIA TRANSPORTATION COMMISSION 

Part A: General Application Questions 
 
Part A1: Applicant Information 

☐ Implementing agency name and address 
☐ Implementing agency LOCODE (Local Agency Code) 

Applicants select from a dropdown list. If your LOCODE is not listed, there is an option to input it.  

☐ Implementing agency contact name, title, email, and phone number 
The implementing agency contact should be someone who can respond to questions from 
Commission and Caltrans staff. Applicants are also asked to provide a secondary contact if the 
primary contact cannot be reached.  

☐ Caltrans Federal and State Master Agreement Numbers, if applicable 
☐ Partnering agency name and address, if applicable 
☐ Partnering agency contact name, title, email, and phone number, if applicable 
☐ Letter of Intent with partnering agency, if applicable  

 

Part A2: General Project Information 

☐ Summary of project scope  
☐ Summary of outcomes/outputs 

For example: Construct 5280 feet of Class IV bikeway, 12 curb extensions, 26 crosswalks, 33 curb 
ramps, 255 feet of widened sidewalk, and 2 speed humps. 

☐ Federal Transportation Improvement Program (FTIP) project description  

☐ Description of project location  
☐ Map of project location 

The location map must show the project boundaries in relation to the Implementing Agency's 
boundaries. 

☐ Project Coordinates 
Applicants may use an online coordinate finder of their choice (e.g., LatLong.Net) 

☐ Caltrans District  
Applicants select their Caltrans District from a dropdown menu. A map of Caltrans Districts can 
be found here. 

☐ Congressional, State Senate, and State Assembly Districts 
☐ County and Metropolitan Planning Organization (MPO)/Regional Transportation 

Planning Agency (RTPA) 
☐ Urbanized Zone Area (UZA) Population 
☐ List of past projects  

Include all state or federally-funded active transportation-related projects adjacent to or with 
overlapping limits of the project scope. 

 
Part A3: Project Type 

☐ Current active transportation-related plan types currently adopted by the 
implementing agency  

Applicants select all plan types that apply.  
☐ Project sub-type  

Applicants select all that apply from a list. The list includes Bicycle Transportation, Pedestrian 
Transportation, Safe Routes to School, Safe Routes to Seniors, and Trials. Applicants must 
indicate the percentage of the project dedicated to bicycle and pedestrian improvements.  

http://www.latlong.net/
https://dot.ca.gov/caltrans-near-me


 
 

STATE OF CALIFORNIA  CALIFORNIA TRANSPORTATION COMMISSION 

☐ Percentage of costs eligible for federal Recreational Trails funding and percentage 
of the project that serves transportation purposes (Recreational Trail projects only) 

☐ List of all schools affected by the project (Safe Routes to School projects only) 
For each school, the applicant must include the school name, address, district, district address, 
district code, grades served, project distance from school, total student enrollment, # of students 
living along the proposed route, and percentage of students eligible for free or reduced-price 
school meals. School meal data can be found here.  

☐ Map that includes student enrollment areas in relation to the project limits and a 
short statement of support from each school (Safe Routes to School projects only) 

 
Part A4: Project Details 

☐ Quantities of each proposed improvement by type 
For example, linear feet of new sidewalk, # of new curb ramps, etc. For projects with non-
infrastructure elements, applicants must also quantify programs by type.  

☐ If applicable, specifics on proposed Class III bike routes or sharrows 

☐ If applicable, # of private property parcels impacted and additional time needed to 
acquire Right of Way (R/W) 

☐ If applicable, # of utility companies impacted and additional time needed 
☐ If applicable, the percentage of the project on Caltrans R/W, total construction 

costs on Caltrans R/W, and an approved State Highway Project Impact Assessment 
Form (Projects on Caltrans R/W only) 

☐ If applicable, # of parcels/easements needed from railroad companies and/or 
governmental agencies other than Caltrans, letters of support or neutrality from 
each impacted entity, and time needed to complete required activities.  

 
Part A5: Project Funding 

☐ Total project cost and Active Transportation Program (ATP) request 
All amounts must be represented in thousands.     

☐ If the applicant is requesting state-only funds, a completed Exhibit 25-F.  

☐ A completed Project Programming Request (PPR) 
 
Part A6: Screening Criteria 

☐ Relevant pages of the Regional Transportation Plan showing that the project is 
consistent     

☐ For Caltrans-implemented projects, documentation showing the need to complete 
the project with ATP funds instead of other funding streams.  

☐ For Caltrans-implemented projects, documentation showing coordination with 
impacted local and/or regional agencies.  

 
  

https://dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/atp/cy6/state-highway-system-project-impact-assessment-form-ctc-0002-modified-051122.pdf
https://dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/atp/cy6/state-highway-system-project-impact-assessment-form-ctc-0002-modified-051122.pdf
https://dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/atp/cy6/attachment-j-exhibit-25-f-request-for-state-atp-funding.docx


 
 

STATE OF CALIFORNIA  CALIFORNIA TRANSPORTATION COMMISSION 

Part B: Application Narrative Questions 
 
Disadvantaged Communities (DAC) (Projects that benefit disadvantaged communities 
only) 

☐ Disadvantaged community map 
This should be a scaled map showing the boundaries of the proposed project, program, or plan, 
disadvantaged community access points, and key destinations. All census tracts (or schools if 
using the Free or Reduced-Price School Meals option) should be clearly labeled.  

☐ Documentation showing disadvantaged community support (Medium and Large 
Infrastructure and Combination Projects Only) 

☐ Disadvantaged community identifier 
Applicants using this identifier are encouraged to try all identifier options and must select only 
one. Applicants should include all census tracts in the project area, not just the disadvantaged 
tracts.  
☐ Applicants using the Median Household Income (MHI) DAC identifier: The census 

tract number, population, MHI, and copies of the tables listed below for each 
census tract in the project area.  

Applicants using this identifier must use data from the 2020-2024 American Community Survey 5-
Year Estimates Detailed Tables for Median Household Income (Table ID B19013) and Total 
Population (Table ID B01003). 

☐ Applicants using the CalEnviroScreen (CES) 4.0 DAC identifier: The census tract 
number, population, CES Score, and copies of the CES page for each census tract in 
the project area.  

The map can be found on the CES 4.0 website. The data file can be downloaded here. Column A 
shows the 2010 Census Tract Geographic Identifier (Census Tract #). Column B shows the total 
population. Column H shows the CES 4.0 score.  

☐ Applicants using the Free or Reduced-Price School Meals (FRPM) DAC identifier: The 
school name, enrollment, and percentage of students eligible for FRPM.  

Applicants must use data from the 2024-25 school year. The data can be downloaded here. 
School name is shown in Column G Enrollment (K-12) is shown in Column R Percent Eligible FRPM 
(K-12) is shown in Column V.  

☐ Applicants using the Healthy Places Index (HPI) 3.0 DAC identifier: The census tract 
number, population, HPI Score, and copies of the HPI page for each census tract in 
the project area.  

The map with all necessary data is available here. 
☐ Applicants using a Regional Definition as the DAC Identifier: Documentation 

showing how the project meets the regional definition.  
☐ Tribal projects: Tribal applicants should select the Tribal project option from the list 

of identifiers. No other data is required.  
☐ Applicants using the “Other” DAC identifier: Documentation showing how the 

project benefits a disadvantaged community.  
 

 

 

 

 

https://data.census.gov/api/access/table/download?download_id=9f83b6f3c987b71db3c7034ff2bd213ba6219985348c933cd998629d6a2397a0
https://data.census.gov/api/access/table/download?download_id=9f83b6f3c987b71db3c7034ff2bd213ba6219985348c933cd998629d6a2397a0
https://oehha.ca.gov/calenviroscreen/report/calenviroscreen-40
https://oehha.ca.gov/media/downloads/calenviroscreen/document/calenviroscreen40resultsdatadictionaryf2021.zip
https://www.cde.ca.gov/ds/ad/documents/frpm2223.xlsx
https://map.healthyplacesindex.org/?redirect=false
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Potential to Increase Walking and Biking 

☐ Maps identifying gap closures, new routes, barriers to mobility, and other 
improvements 

Applicants may attach more than one map in each map field but should combine them into one 
file.  

☐ Number of gaps closed and the length of the gap(s) in feet. 
☐ Local health data 

Data should be at the smallest geography available (state or national data is not sufficient).  
 
Potential for Reducing the Number and/or Rate of Pedestrian and Bicyclist Fatalities 
and Injuries 

☐ Bicycle and pedestrian collision data or other data demonstrating the safety 
concerns in the project area 

Applicants may use the ATP TIMS tool or an alternative data source, such as surveys, Street Story, 
or other crowd-sourced data. For TIMS, applicants should attach a heat map of the area 
surrounding the project limits, a project area collision map, and any collision summaries. 

 
Public Participation and Planning 

☐ Documentation of public participation and planning efforts 
Documentation can include photos, sign-in sheets, minutes, participant lists, presentations, 
survey results, flyers, etc.  

☐ A copy of the adopted active transportation plan (or similar plan) page showing the 
proposed project (Large Infrastructure and Combination Projects Only) 

 
Transformative Projects (Large Infrastructure and Combination projects only) 

☐ Documentation of that supports the transformative nature of the project 
Examples can include a local housing element, a Prohousing Designation certification, and 
examples of local policies or ordinances that support the transformative nature of the project.  

 
Leveraging (Medium and Large Infrastructure and Combination projects only) 

☐ A signed leveraging letter of commitment  
☐ Other leveraging documentation, if desired 

 
Use of California Conservation Corps (CCC) or Certified Local Community 
Conservation Corps (CALCC) (All Infrastructure, Combination, and Non-Infrastructure 
projects) 

☐ Applicants should review the CCC and CALCC websites to initiate the corps 
consultation process.  

☐ Applicant must complete the CCC and CALCC Consultation Form 
☐ Responses from the CCC, CALCC, and Tribal Corps (if applicable)   

 
 

 

https://tims.berkeley.edu/
https://streetstory.berkeley.edu/
https://ccc.ca.gov/collaborate/consultation/
https://mylocalcorps.org/active-transportation-program/
https://form.jotform.com/251134654682155
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Application Attachments 

☐ Signature Page  
☐ Engineer’s Checklist (All Infrastructure and Combination projects) 
☐ Project Location Map 
☐ Project Layouts/Plans with Existing and Proposed Conditions (All Infrastructure and 

Combination projects) 
☐ Photos of Existing Conditions  
☐ Project Estimate (All Infrastructure and Combination projects) 
☐ Non-Infrastructure Work Plan (Exhibit 25-R) (All Non-Infrastructure and Combination 

projects) 
☐ Plan Scope of Work (Exhibit 25-PLAN) (Plan projects only) 
☐ Letters of Support  
☐ State-Only Funds Request (Exhibit 25-F), if applicable  
☐ Additional attachments, if desired 

 




