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Local Streets and Roads Expenditure Reporting Overview 
Per Streets and Highways Code Section 2034(b), each fiscal year in which a city or county receives an 
apportionment of Road Maintenance and Rehabilitation Account Local Streets and Roads Program 
Funds shall submit a report to the Commission detailing the expenditure of those funds within the fiscal 
year. At a minimum, the report is to include in progress and completed projects for which program funds 
were expended. The Annual Project Expenditure Report must include a project description, location, 
amount of program funds expended, date of completion or estimated completion, and if applicable, the 
estimated useful life of the improvement. 

The 2021 Local Streets and Roads Funding Program Reporting Guidelines require those cities and 
counties which received fiscal year apportionments to include a status update on all projects proposed 
for funding eligibility.  In addition, cities and counties are to include any proposed project list changes 
that occurred throughout the fiscal year, within the Annual Project Expenditure Report. 

To promote statewide consistency in the content and format for the project expenditure information 
submitted to the Commission, and to facilitate transparency within the Local Streets and Roads Funding 
Program, a standard project expenditure report format on the California Statewide Multi-Modal 
Application and Reporting Tool (CalSMART) was first made available on August 30, 2019. 

All related reporting and program training materials, access to CalSMART, and the adopted 2021 
Program Reporting Guidelines are available on the Local Streets and Roads Program website.  

Cities and counties are required to use the standard online expenditure format available in CalSMART, 
beginning with the Fiscal Year 2019-20 project expenditure reports will be due to the Commission no 
later than December 1st each year. 

The CalSMART reporting tool contains all previously reported and proposed projects that must be 
account for each fiscal year. For each year a city or county is deemed eligible to receive monthly 
Program funding apportionments, those cities and counties are required to provide an Annual Project 
Expenditure Report regardless of the amount of program funds expended. 

For questions regarding the Annual Project Expenditure Reporting criteria, please email Alicia 
Sequeira Smith, California Transportation Commission Local Streets and Roads Program Manager, 
at Alicia.Sequeira@catc.ca.gov. 

For all questions or requests for technical assistance regarding the online reporting system CalSMART, 
email the Local Streets and Roads Program inbox at LSR@catc.ca.gov. 
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CalSMART Registration and Login Process 

Step 1 – Go to https://calsmart.dot.ca.gov/login/auth and select “Register” 

Step 2 – Complete the Account Request Form 
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Step 3 – Verify your email as soon as you receive the “Account Request Received” email 
from CalSMART 

Step 4 – “CalSMART – Access Request Approved” notification 

Step 5 – Login – Should the account become locked, reach out to program staff 
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Expenditure Report Preparation 
Prior to starting your report for the fiscal year, gather all of the relevant information needed. 

Step 1 - Go to https://calsmart.dot.ca.gov/login/auth. Login and Select Program 

Step 2 –Select “Expenditure Reporting”, once on the main Program Dashboard 
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Step 3 – Select “Manage Expenditure Reports” 

Step 4(a) – Select the most recent FY Expenditure Report, then select the “Create PDF” 
button 

Step 4(b) – PDF Expenditure Report (page 1) – “Expenditure Details” 
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Step 4(c) – Record Reported Project Detail (page 2) 

Step 5(a) – Select “FY Proposed Project List Submittals” 

Step 5(b) – Select the FY Proposed Project List Submittal for the reporting year, then select 
the “Create PDF” button 
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Step 5(c) – Record the Proposed Project List detail 

Step 5(d) – Return to CalSMART Dashboard, Select “Fiscal Year Proposed Project List 
Submittals” 

Step 5(e) – Select “View Proposed Projects” 
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Step 5(f) – Print out List of Proposed Projects for the reporting year – Excel Export 

Step 6 – Confirm the amount of RMRA Funds the city/county was estimated to receive for the 
reporting FY by going to http://www.californiacityfinance.com/#TRANSPORTATION 
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Step 7 – Verify the amount of RMRA Funds apportioned to the City/County for the reporting 
FY by going to: https://www.sco.ca.gov/ard_local_apportionments.html 

Step 8 – Users should have enough detail on-hand to begin the FY Expenditure Reporting 
Process 

 Export of the Most Recent Recorded FY Expenditure Report Approved 
o Identify Remaining RMRA Fund Balance (if applicable) 
o Update, as needed, the reported project from the prior FY: 

 Project Status 
 Scope Changes 
 Schedule Changes 
 Report any Program Funds Spent 

 Export of the Recorded Proposed Project List Submitted for the Reporting FY 
o If Applicable, Link Prior FY Reported Projects to Projects Proposed for the Reporting 

FY 
 Confirm the Apportionment Amount Received for the Reporting FY through the State 

Controller’s Office website 
 Record the amount of Local Streets and Roads RMRA funds spent in Reporting FY 
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Create Expenditure Report for Reporting FY 

Step 1 – Make sure you are in the Local Streets and Roads Dashboard 

Step 2 – Select Create Expenditure Report tab to begin 

Step 3(a) – New Expenditure Report (Intake Page) 
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Step 3(b) – Fiscal Year RMRA Apportionment Received – Input Clarification (Intake Page) 

Step 3(c) – New Expenditure Report – RMRA Funds Spent in FY (Intake Page) 
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Step 3(d) – New Expenditure Report – Average PCI, Supporting Documents and Activity 
Summary (Intake Page) 

Expenditure Report – Project Reporting 

Step 1(a) – Report Additional RMRA Funds Spent on Prior FY Completed Projects (if 
applicable) 

Step 1(b) – Update FY 18/19 In-Progress, Carried Over, and Forecasted Projects (Required) 
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Step 2(a) – Project Linking/Project Selection for Reporting 

Step 2(b) – Directly Report on the Project(s) Proposed for the Reporting FY 
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Step 3(a) – Update Prior FY Project Reporting Detail 
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Step 3(b) – Expenditure & Status Reporting Detail for Completed Projects 
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Step 3(c) – Expenditure & Status Reporting Detail for Projects Reported as In Progress, 
Carried Over, and Forecasted 

Step 4 – Ensure All Proposed Projects for the Reporting FY Have Been Reported On 
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Expenditure Report – Add New Project 

Step 1 – In Manage Expenditure Reports Page Select “Add Project” 

Step 2 – Report on all project detail and select “Save and Continue”. 
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Expenditure Report – Verify, Edit, Delete and Review Projects 

Step 1 – To View/Edit Projects, Select the “Eye” Icon in Manage Expenditures page 

Step 2 – Edit Reportable Project Detail. 
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Step 2a – Deleting a linked project: 
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Step 1 – Edit the Project Component 

Step 1a – Edit the Project Component, select “View”. 
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Step 1c – Change Component and then “Add” FY Project Detail 

Step 1d – Enter the Applicable Status and Related Expenditure Detail based on Project 
Activity in the Reporting FY 
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Expenditure Report – Submit and Print 
Step 1 – Select “Submit” in the Manage Expenditure page 

Step 2 – Successful Report Submission 
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Step 3 – Print Expenditure Report 
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Troubleshooting – Error Messages 
Error 1 – Total Current FY and Prior FY (if applicable) RMRA Expenditures identified in the 
Agency Intake page does not align with the RMRA Expended for Completed and In-Progress 
Projects. 

Error 2 – FY Projects required for reporting are not yet complete. 
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Program Resources 

California Transportation Commission Resources: -

- Local Streets and Roads Funding Program 
- 2021 Local Streets and Roads Funding Program Reporting Guidelines 
- CalSMART Website 
- Statute - Streets and Highways Code Chapter 2, Division 3, Sections 2030 – 2038 

League of California Cities Resources: 

- The League of California Cities 
- SB 1 Local Streets and Roads Program Funding Fiscal Year Projections 

California State Association of Counties Resources: 

- California State Association of Counties 

State Controller’s Office Resources: 

- SB 1 Road Maintenance and Rehabilitation Account Funding Frequently Asked 
Questions. 

- SB 1 Local Streets and Roads Fiscal Year-to-Date Apportionments for Cities and 
Counties. 

Please send all reporting questions to LSR@catc.ca.gov 
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